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BLESSED HUGH FARINGDON CATHOLIC SCHOOL 

REMOTE AND BLENDED LEARNING POLICY 

 

All that happens in Blessed Hugh Faringdon Catholic School occurs within the context 
of the school’s Mission Statement (in accordance with the Trust Deed for the 
maintenance and advancement of the Catholic religion).   
 

Written: November 2020   
Updated: November 2022 
Adopted: November 2022 
Persons Responsible: SLT and Headmaster 
Committee: Curriculum and Personnel 
Review Due: Annually – November 2023  
  
As a Catholic school, founded on, and committed to upholding the teaching of the 
Church, we believe that Jesus is present in the day to day life of our community and 
that each member of our community has a divine origin and an eternal destiny. In 
discharging our responsibilities, we are guided by the principles of Catholic social 
teaching [CST], in which the following core values are constituted: dignity, solidarity, the 
common good, the option for the poor, the promotion of peace, care for creation, the 
dignity of work and the value of participation in society. These principles are 
demonstrated in our core, and wider, curriculum, in our care of students, in our work 
with the disadvantaged and in the outward-facing approach to our local community, our 
nation and to the world. As our moral compass, CST guides us in all our school 
activities, including the formulation, upholding and reviewing of school policies.  
 

As a Catholic school, we regard the following characteristics as central to the human 
flourishing of everyone – students, staff and Governors – in our community. Our 
aspirations for our students are that their experience of teaching develops in them a 
lived belief, an authentic sense of true happiness, a lived sense of family, an experience 
of care and a vocation for service.   
 
To achieve these aspirations, teaching and learning will privilege the following core 
virtues for every member of our community. 
Grateful for their own gifts, for the gift of other people, and for the blessings of each 
day; and generous with their gifts, becoming men and women for others.  
Attentive to their experience and to their vocation; and discerning about the choices 
they make and the effects of those choices.  
Compassionate towards others, near and far, especially the less fortunate; 
and loving by their just actions and forgiving words.  
Faith-filled in their beliefs and hopeful for the future.  
Eloquent and truthful in what they say of themselves, the relations between people, 
and the world.  
Learned, finding God in all things; and wise in the ways they use their learning for the 
common good.  
Curious about everything; and active in their engagement with the world, changing what 
they can for the better.  
Intentional in the way they live and use the resources of the earth, guided by 
conscience; and prophetic in the example they set to others. 
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INTRODUCTION 

The purpose of this policy is to ensure the ongoing education of Blessed Hugh 

Faringdon Catholic School’s students under unusual circumstances. The policy is 

written in response to COVID-19 measures to maintain the education of students who 

may be absent from school due to shielding or self-isolation, whilst the school is open, 

and when students are absent during periods of lockdown. In addition, the policy will 

future-proof against closures that could happen at any time: due to school closure from 

illness, epidemic, extreme weather, power-loss, etc.  

This remote and blended learning policy aims to:  

• Ensure consistency in the approach to remote learning when students are not in 

school  

• Set out expectations for all members of the school community with regards to 

remote and blended learning.  

• Provide appropriate guidelines for data protection.  

  

We would expect that many of the steps below are already be in place for most staff 

within our school. We would expect that there will be future benefits to putting these 

plans into place and will be proactive in ensuring that the following are observed.   

 

General Requirements: 

• Staff have access to Microsoft Teams for classes, and that these are set up.  

• Every effort is made to ensure that students within classes have access to the 

relevant Microsoft Team/Internet websites (where pre-recorded materials are 

being used) and, where this is not possible, ensure their learning needs are 

provided for by other means.  

• Students know how to access and participate in lessons on Teams (and specific 

Teams Meetings instruction).  

• Lessons are differentiated to reflect the age, ability and different learning needs 

of individuals and groups within classes. 

• Lessons are recorded for future reference and safeguarding purposes and with 

due regard to data protection (See ‘Safeguarding’ below) 

• Parents who do not consent to the opportunity for their child/children to 

participate in remote learning lessons have been given the opportunity to advise 

us of this. 

• Staff are familiar with the main functions of Microsoft Teams  

• Staff have the ability to host a Teams Meeting (video and/or audio) with their 

classes either from their classrooms or from home. 

• Parents and students are made aware, in advance, of the arrangements in place 

for the continuity of education. 

 Safeguarding: 

 

• When working from home, and choosing to have the camera on, staff should be 

suitably dressed for teaching a lesson to students (see Staff Dress Code), seek a 

quiet or private space and consider what is showing in the background. The use 

of a background screen, from the selection on Teams, is recommended. 
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• Personal contact details must not be shared when emailing multiple people. 

• School email addresses must be used. 

• Usernames and other personal data must not be shared to access online 

resources. 

 

ROLES AND RESPONSIBILITIES   

Teachers  

As far as possible, we will attempt to replicate the timetable that students follow through 

the course of a normal school day.  

When providing remote learning, teachers must be available between 08:30 and until 

they have fulfilled their teaching duties for the day.  This may occur whilst the teacher is 

in school or at home in self-isolation or due to a lockdown, unless unable to provide 

learning. This may be due to illness or caring for a dependent and, in this case, the 

normal sickness reporting procedure will be followed and alternative provision, for the 

lesson, will be put in place.   

We are mindful of the challenges of operating in an unfamiliar environment in that:   

• Online learning operates on a very different dynamic.  

• Some activities do not lend themselves as well as others to remote 

learning. Where this is the case, an alternative topic from the curriculum 

may be taught, in discussion with the subject leader, with the activity being 

covered at a later, suitable point. 

  

Staff should ensure that:   

• They have received appropriate training.  

• They have their Tablet and headset (where applicable) available at home.  

• They have access to key resources, not available online, at home e.g. 

textbooks.  

 

When providing remote learning, teachers are responsible for:  

 

1) Setting work during periods of lockdown 

• Work should be set for all the classes they teach.   

• The amount of work set should be equivalent to learning time.  

• The work should be available at the time of the lesson at the latest 

(supporting resources may be sent in advance). 

• Staff should start Teams lessons on time and check the register. 

• Where the lesson is being delivered live the usual lesson structure should 

be followed, including a clear and thorough introduction to the lesson, its 

objectives and how it is expected that students will work to achieve them. 

There will be times, during the lesson, when students work independently. 

During these periods, the teacher should remain online ready to answer any 
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questions posed by students, using the chat option, either on chat or 

verbally as appropriate. 

• Where pre-recorded materials are being used, the link to these materials 

must be clear. The teacher must remain on-line ready to answer any 

questions posed by the students using the chat option. 

• Homework should be issued and collected in line with the homework 

timetable.  

• The Subject Leader must ensure that appropriate pre-recorded work is set 

where the teacher is unable to deliver the lesson.  

 

2) Setting work for students absent due to self-isolation or shielding 

 

• The above principles must be followed with the student/student(s) either 

being invited, via Teams, to join the face to face lesson or set pre-recorded 

materials that cover the topic, enable the expected progress and are age, 

ability and need appropriate. 

 

3) Providing feedback on work   

• Teachers can give feedback in a variety of ways that best suit the teacher 

and the student and should be in-line with the schools marking policy.   

• Feedback can be shared via Show My Homework or via e-mail.   

• Individual feedback, during lessons, can be shared verbally or via the chat 

option 

  

4) Keeping in touch with students who are absent from school and their parents   

• Teachers should aim to respond to emails from students within 24 hours 

and, from parents, within 48 hours. Teachers are not expected to answer 

emails outside of working hours.  

• Tutors should make regular contact with their tutor group via TEAMS as 

instructed.   

• Teachers will make contact with students in-line with their teaching 

timetable via TEAMS verbally or via the chat option.  

• Any complaints or concerns shared by students or parents should be 

handled in the appropriate manner and passed on as appropriate.  

• Safeguarding concerns should be reported following the normal procedure 

and as outlined in the Safeguarding Policy 

• Any behavioural issues should be dealt with following the schools’ 

behaviour policy.   

• Concerns about attendance should be passed to the Year Leader and 

Attendance Administrator. 

 

  

5) Attending virtual lessons and meetings with staff, parents and pupils   

• The schools’ staff and student dress code should be followed. (Staff and 

students should be fully and appropriately clothed)  

• The location should be quiet with nothing inappropriate in the background 

(staff are advised to use the whole school background option on Teams). 
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• No other individuals should be present (unless the lesson is being delivered 

to one student only and a parent wishes to be present during its delivery).  

                                                                                                                                 

• The teacher is under no obligation to be seen by students or parents.  

• Students must make sure that their camera is turned off and should remain 

on mute unless specifically requested to participate in a discussion. 

• The lesson is to be recorded to allow students to watch the lesson again.   

 

 Teaching Assistants  

When assisting with remote learning, teaching assistants must be available between 

08.30/08.40 (as per their contract) and 15.00.  This may occur whilst the Teaching 

Assistant is in school or at home in self-isolation, unless unable to provide support for 

learning.   

If a Teaching Assistant is unable to work for any reason during this time, for example, 

due to sickness or caring for a dependent, they should report this using the normal 

absence procedure  

When assisting with remote learning, teaching assistants are responsible for:  

1. Supporting pupils who are not in school with learning remotely:   

• Teaching Assistants will be allocated students to support by the SENDCo, 

Head of the ASC Resource or their Assistants as appropriate.  

• Support can be given in a variety of formats, which could include telephone 

calls, emails and supporting in TEAMS lessons by creating ‘breakout’ 

rooms for just the TA and the student.    

  

2. Attending virtual meetings with teachers, parents and pupils:  

• The schools’ dress code should be followed.   

• The locations must be quiet with nothing inappropriate in the background 

(The use of a Teams background screen is recommended).  

• The teaching assistant is under no obligation to be seen by students or 

parents.  

• Students must make sure that their camera is turned off and that their 

microphone is on mute unless expressly being invited to contribute verbally. 

Chat is the recommended method of contribution.  

  

Subject Leaders 

Alongside their teaching responsibilities, subject leaders are responsible for:  

• Considering whether any aspects of the subject curriculum need to change 

to accommodate remote learning and sharing this with their staff. 

• Advising on appropriate topics to cover.  

• Working with teachers teaching their subject remotely to make sure all work 

set is appropriate and consistently.  
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• Working with other subject leaders and senior leaders to make sure work 

set remotely, across all subjects, is appropriate and consistent, and 

deadlines are being set an appropriate distance away from each other.  

• Quality assurance of work set for independent learning tasks.   

• Quality assurance of online teaching in live lessons.  

• Monitoring the remote work set by teachers in their subject, reviewing work 

set and advising on any changes needed.  

• Alerting teachers to resources they can use to teach their subject remotely 

including those created by department colleagues.  

Senior leaders  

Alongside any teaching responsibilities, senior leaders are responsible for:  

• Co-ordinating the remote learning approach across the school.   

• Monitoring the effectiveness of remote learning; using staff meetings and 

giving professional development time.   

• Quality assurance of provision across faculties, subjects (in discussion with 

the SENDCo and Head of the ASC Resource to ensure the provision meets 

the needs of the assigned students).   

• Quality assure teaching and learning.   

• Ensuring staff have access to a suitable device in their classroom or, in the 

event of closure, that staff have suitable at home and if not, supply them 

with a device during the closure period.  

• Ensuring, as far as possible, that students have access to a suitable device 

in the event of closure including taking maximum advantage of the central 

government commitment to providing a device to key groups of students. 

• Monitoring the security of remote learning systems, including data 

protection and safeguarding considerations.  

• Ensuring that students have signed the ICT Acceptable Use Policy and that 

we maintain a central record. 

 

 

Designated Safeguarding Lead (Assistant Headteacher)  

• Ensure safe remote learning procedures are in place (staff and students fully 

clothed, suitable location and background, students have video off and 

microphone on mute, lesson is recorded) and that the Safeguarding Policy 

and Addendum are being followed.  

• Co-ordinate a programme of learning walks into remote lessons conducted 

directly or by other senior colleagues to ensure processes are in place and 

are being followed. 

• Record the findings and address any concerns as appropriate. 

•  Ensure the implementation of improvements and monitor and review 

accordingly. 

 

IT staff  

IT staff are responsible for:  

• Resolving issues with systems used to set and collect work.  
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• Helping staff with any technical issues they’re experiencing.  

• Reviewing the security of remote learning systems and flagging any data 

protection breaches to the data protection officer.  

• Assisting staff, students and parents with accessing the internet or devices. 

  

NB: We subscribe to Securus who monitor student activity on school-owned devices 

such that concerns can be addressed. 

 

Students and parents  

Staff can expect students learning remotely to:  

• Attend scheduled lessons throughout the day. 

• Use the normal procedures to report an absence from a lesson.  

• Complete work to the deadline set by teachers.  

• Seek help as needed, from teachers or teaching assistants, via email or the 

Teams chat option (if during a lesson).  

• Alert teachers if they’re not able to complete work explaining why.  

  

Staff can expect parents with children learning remotely to:  

• Respect the guidelines set out above. 

• Be respectful when making any complaints or concerns known to staff.  

  

Governing Body 

  

The Governing Body is responsible for:  

• Monitoring the schools’ approach to providing remote and blended learning 

to ensure education remains as high quality as possible.  

• Ensuring the appropriate checks to confirm that remote learning systems 

are appropriately secure, for both data protection and safeguarding 

reasons.  

WHO TO CONTACT   

If staff have any questions or concerns about blended or remote learning, they may 

seek advice from the following staff:  

 

• Setting work:   talk to the relevant subject leader, SENDCO or 

Head of 

the ASC Resource (where SEND provision is 

the concern).  

• Behaviour:   talk to the subject leader/relevant Year Leader.  

• IT:    talk to Network Manager or Assistant.  

• own workload/wellbeing: talk to their line manager, Senior Mental  

Health Lead (AHT) or Human Resources 

Officer.  
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• Data protection:  talk to the School Business Manager.  

• Safeguarding:   talk to the DSL or Key Stage DDSL 

  

DATA PROTECTION  

  

Accessing personal data  

  

When accessing student personal data for remote learning purposes, all staff members 

will:  

  

• Ensure that student data accessed on their Tablet is kept secure by locking 

their device when moving away from it. 

• Keep their password and PIN confidential and secure.  

 

 

Processing personal data  

Staff members may need to collect and/or share personal data such as parent email 

addresses as part of the remote learning system. As long as this processing is 

necessary for the school’s official functions, individuals won’t need to give permission 

for this to happen. However, staff are reminded to collect and/or share as little personal 

data as possible online.  

 

Keeping devices secure  

  

Staff members, issued with a Tablet, will take appropriate steps to ensure their devices 

remain secure. This includes, but is not limited to:  

  

• Keeping the device password-protected – strong passwords are at least 8 

characters, with a combination of upper and lower-case letters, numbers 

and special characters (e.g. asterisk or currency symbol).  

• Making sure the device locks if left inactive for a period of time.  

• Not sharing the device among family or friends.  

 

IT Support will: 

 

• Install and retain up-to-date antivirus and anti-spyware software.  

• Maintain operating systems up to date – always installing the latest updates.  

• Ensure hard drives are encrypted – this means if the device is lost or stolen, no 
one can access the files stored on the hard drive by attaching it to a new device.  

  

LINKS WITH POLICIES  

  

This policy is linked to our:  
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• E-safety Policy 

• Behaviour Policy and Addendum 

• Safeguarding policy and Addendum 

• Mental Health and Well-being Policy 

• Data protection policy 

• Teaching and Learning Policy   

  

POLICY REVIEW   

  

This policy will be reviewed annually.  
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Appendix 1 

Guidance for Parents: 

www.gov.uk Safeguarding and remote education during coronavirus (COVID-19) 

6th October 2020 

These resources aim to support parents and carers to keep their children safe online: 

• Support for parents and carers to keep children safe online, which outlines resources 
to help keep children safe from different risks online and where to go to find support 
and advice 
 

• Guidance on staying safe online which includes information on security and privacy 
settings 
 

• Thinkuknow provides advice from the National Crime Agency (NCA) on staying safe 
online 

 

• Parent info is a collaboration between Parentzone and the NCA providing support 
and guidance for parents from leading experts and organisations 

 

• Childnet offers a toolkit to support parents and carers of children of any age to start 
discussions about their online life, to set boundaries around online behaviour and 
technology use, and to find out where to get more help and support 

 

• Internet matters provides age-specific online safety checklists, guides on how to set 
parental controls on a range of devices, and a host of practical tips to help children 
get the most out of their digital world 

 

• London Grid for Learning has support for parents and carers to keep their children 
safe online, including tips to keep primary aged children safe online 

 

• Net-aware has support for parents and carers from the NSPCC, including a guide to 
social networks, apps and games 

 

• Let’s Talk About It has advice for parents and carers to keep children safe from 
online radicalisation 

 

• UK Safer Internet Centre has tips, advice, guides and other resources to help keep 
children safe online, including parental controls offered by home internet providers 
and safety tools on social networks and other online services 

 

 
NB: the central government publication of 6th October, referenced above, contains links 
to each of the documents listed above. 
 

http://www.gov.uk/
https://www.gov.uk/government/publications/coronavirus-covid-19-keeping-children-safe-online/coronavirus-covid-19-support-for-parents-and-carers-to-keep-children-safe-online
https://www.gov.uk/guidance/covid-19-staying-safe-online
https://www.thinkuknow.co.uk/
https://parentinfo.org/
https://www.childnet.com/parents-and-carers/parent-and-carer-toolkit
https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
https://www.lgfl.net/online-safety/
https://www.net-aware.org.uk/
https://www.ltai.info/staying-safe-online/
https://www.saferinternet.org.uk/advice-centre/parents-and-carers
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Appendix 2 

www.gov.uk, For School Staff, ‘Get Help With Remote Education’, 29th October 

2020 

 

This support has been co-designed with schools. It is intended to support those looking 
for help to improve the quality of their remote provision in line with the expectations set 
out in the guidance for schools. 

Staff can access: 

• a sector-led remote education good practice guide to support school leaders in 
developing remote education contingency plans 
 

• resources from Oak National Academy, created by teachers across England in 
response to school closures and offering around 10,000 lessons across a variety of 
subjects for reception to year 11 

 

• a series of new, school-led webinars on remote education to help share good 
practice in the guidance for schools 

 

• example lessons for remote teaching to help teachers adapt their classroom practice 
for remote education 

 

 
NB: the central government publication of 29th October, referenced above, contains 
links to each of the resources above. 

 

  

  

  

  

 

http://www.gov.uk/
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#res
https://www.gov.uk/government/publications/remote-education-good-practice
https://www.thenational.academy/
https://www.gov.uk/guidance/remote-education-webinars
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#res
https://www.gov.uk/government/publications/example-lessons-for-remote-teaching

